
PAYMENT OF SCHOOL FEES 
 
It is a condition of acceptance of a child to the school that school fees are paid in advance 
either before or by 3.45pm on the first day of term.  Please note that an administration charge 
of 5% per month may be levied on any outstanding balance after this time.  If a difficulty arises 
with the payment of fees, please inform the school promptly.  If a bank transfer/cheque is 
returned by the school’s bank then an administrative charge of £10 will be made. 
 
You are invited to make payments for school fees directly through internet banking.  If you 
choose to pay by this method it is essential that your name appears on the credit, otherwise 
we may be unable to identify your payment.  In the event of the surname of the person paying 
the fees being different from the child’s, please quote the child’s name on the credit.   The 
school’s bank account details are: 

 

Account Name: Bellevue Schools Ltd 

Bank Name: Barclays Bank plc 

Account Number: 53624560 

Sort Code: 20-58-69 

 
EVENTS REQUIRING NOTICE IN WRITING 
 
You must give one term’s written notice or payment in lieu (the receipt of which is confirmed 
by us) in the following cases:  
 
(a) Withdrawal of your child other than at the end of his/her preparatory schooling; and 
(b) Discontinuance of an extra. 
 
For the avoidance of any doubt, one full term is the first day of term to the last day of a term 
and not any period overlapping two terms. For example, to give notice to leave the school at 
the end of the academic year in July, notice must be given no later than the first day of the 
summer term. This example also relates to any other time throughout the school year. 
 
MONTHLY PAYMENT OPTION 
 
As the school does not hold a Consumer Credit Licence, we are unable to accept instalment 
payments directly to the school.  For parents wishing to pay by monthly instalments, this can 
be arranged via School Fee Plan.  
 
This product allows you to spread the cost of fees over a 12-month period.  Parents can join 
the scheme from the autumn term for 12 months or from the Spring Term for 8 months.  SFP 
apply a transaction fee for this service. 
 
The enclosed leaflet gives further details or you can view the website on 
www.sfpschoolfees.co.uk/parents-how-it-works.  
 
CHILD CARE VOUCHERS 
 
Certain fees are eligible to be paid by Child Care Vouchers if the fee covers ‘care’ that is not 
provided in the course of the child’s compulsory education.  At Forest Preparatory School this 
‘care’ would cover: 
 
Breakfast Club and Afternoon Club 
Nursery Fees 
Kindergarten Fees 

http://www.sfpschoolfees.co.uk/parents-how-it-works


Reception Fees (up to and including the term in which the child has his/her fifth birthday) 
Clubs and activities if carried out on school premises out of school hours. 
 
Please note: the term after the child’s fifth birthday constitutes compulsory education age and 
therefore does not qualify. 
 
School trips are not allowable. 
 
If the fee invoice is covered by the above rules then we can accept payment by Child Care 
Vouchers, but payment must still be within our payment terms, i.e. on or before the first day of 
term or the first day of the club or activity. 
 
If you do not have enough credit in your voucher scheme to pay for the eligible fees then the 
balance must be paid by BACS payment directly into the bank account, on/before the first day 
of term.  We cannot accept payments in arrears. 
 
Monthly allowances from your voucher provider should not be paid directly to the school.  
Payments should be held on your voucher provider account and only the amount due on an 
invoice be transferred.  The benefits of this are that you are free to use the credit with other 
providers, e.g. holiday clubs; you will have more control on your CCV account and, if 
necessary, obtaining a refund would be less problematic. 
 
We cannot repay credit balances from Child Care Vouchers to parents as this would be outside 
the HMRC guidelines.  Parents would have to check to see if their provider would accept 
refunds and the school would have to repay them so that tax and NI could be deducted. 
 


