
 

 

 
7th September 2020 
 
 
 
Dear Parents         
 
As we will soon be approaching the colder months of the year we would be expecting to 
see, as in previous years, an increase in coughs and high temperatures amongst our 
children. These are also two key symptoms of the COVID virus. To try and keep everyone 
within our Forest community safe these are the government guidelines that the school will 
be following: 
 
Staff or Pupils with Symptoms 
As advised no pupils, staff and other adults should come into the school if they have coronavirus 
(COVID-19) symptoms, or have tested positive in at least the last 10 days. In addition, they should 
self-isolate if they have been in close contact with someone who tests positive for coronavirus 
(COVID-19), or if anyone in their household develops symptoms of coronavirus (COVID-19). 
 
In the event that a child or member of staff is symptomatic or receives a positive test for coronavirus, 
they must inform the school that this is the reason for absence. If the child or member of staff is 
absent because they are symptomatic they must book a test if they or their child are displaying 
symptoms. This can be done through the testing and tracing for coronavirus website, or ordered by 
telephone via NHS 119. 
 
Responding to a suspected case in school 
In the event the school has a case where anyone in the school becomes unwell with specific 
symptoms, schools will follow the process below: 
 
Step 1 - Isolation 
If anyone through the course of the day in the school becomes unwell with a new and persistent 
cough or a high temperature, or has a loss of, or change in, their normal sense of taste or smell 
(anosmia), they must be sent home and advised to follow ‘stay at home: guidance for households 
with possible or confirmed coronavirus (COVID-19) infection’, which sets out that they should self-
isolate for at least 10 days and should arrange to have a test to see if they have coronavirus (COVID-
19). 

If a child is awaiting collection (Note 1 below), they should be moved, if possible, to a room where 
they can be isolated behind a closed door, depending on the age and needs of the child, with 
appropriate adult supervision if required. Ideally, a window should be opened for ventilation. If it is 
not possible to isolate them, move them to an area which is at least 2 metres away from other people. 
(Note 1 - children should not return home on public transport.) 

Step 2 - Testing and Communication 

In the event a child or member of staff is symptomatic they must take a coronavirus test and 
inform the school of the result of this test in writing 

● If someone tests negative, if they feel well and no longer have symptoms similar to 

coronavirus (COVID-19), they can stop self-isolating. They could still have another virus, 

such as a cold or flu – in which case it is still best to avoid contact with other people until 

they are better. Other members of their household can stop self-isolating. 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


 

 

 

 

 

● if someone tests positive, they should follow the ‘stay at home: guidance for households 

with possible or confirmed coronavirus (COVID-19) infection’ and must continue to self-

isolate for at least 10 days from the onset of their symptoms and then return to school 

only if they do not have symptoms other than cough or loss of sense of smell/taste which 

may remain after infection. The 10-day period starts from the day when they first became 

ill. If they still have a high temperature, they should keep self-isolating until their 

temperature returns to normal. Other members of their household should continue self-

isolating for the full 14 days. 

 

If these guidelines change we will act accordingly and inform parents. The school will 
continue to work closely with the local health protection team and enact upon any necessary 
actions as advised. 
 
If your child has these symptoms but you believe this is for another medical reason, e.g. 
children with asthma can develop coughs as the weather becomes colder, then please 
inform and discuss this with your class teacher at the earliest opportunity. 
 
This is a time that we need to take a measured and controlled response and I thank you for 
your continued support in keeping us all safe. 
 
Kind regards,  
 

 
Rick Hyde 
Headmaster 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance

